
!=;xsf/L ;DaGwL cfwf/e"t 1fg –!) 

 ;xsf/Lsf] cy{, kl/efiff, d"No / dfGotf, ljz]iftf, l;4fGt, ;xsf/L / cGo Joj;fo, ;xsf/L bz{g tyf gljg 

cjwf/0ffx?, art tyf C0f cjwf/0ff / Joj:yfkg 

 

@= n]vf ;DaGwL 1fg–@) 

 bf]xf]/f] n]vf k|0ffnL,  

 e/kfO{, td;'s, 8]–a's, ef}r/ tof/L 

 Trial balance, Receipt and payment account, financial analysis 

 Final account 
 

#= g]t[Tj / Joj:yfkg ;DaGwL ;Lk–#) 

 ;+u7g, ;dGjo, lgoGq0f, pTk]|/0ff, ;+rf/, of]hgf, gLlt lgdf{0f, k|ltj]bg 

 lg0f{o k|s[of, ;Demf}tf tof/L, sfof{no / sd{rf/L Joj:yfkg 

 kl/of]hgf Joj:yfkg 

 sfof{no Joj:yfkg 

 ;b:o Jojxf/ 
 

$= sDKo"6/ ;DaGwL 1fg -;}4flGts / k|of]ufTds_–@) 

 g]kfnL / c+u|]hL 6fO{k 

 sDKo"6/ ;DaGwL cfwf/e"t 1fg -Excel, MS-Word, Power Point,  E-Mail, Internet _ cfbL 

 Accounting package, software and hardware handling 

 Photoshop 
 

%= ;dfGo ul0ft–!) 

 k|ltzt 

 P]l+ss lgod 

 gfkmf gf]S;fg lx;fa 

 ;fwf/0f / ldl>t Aofh u0fgf -EPI, EMI_ u0fgf ;d]t 

 Statistics ( Mean, Mode, Median, Standard deviation, Bar graph, Pie chart, line graph) 
 

^= ;d;fdlos / ;fdfGo 1fg–!) 

 

lnlvt k/LIffsf nflu k|Zgsf lsl;d 

 s_ j:t'ut÷ax'j}slNks k|Zg      !)x!=!) 

 v_ ljifout 5f]6f] pQ/ n]Vg]      !)x%=%) 

 u_ ljifout nfdf] pQ/ n]Vg]      @x!)=@) 

 3_ ;d:ofd"ns÷;d:of ;dfwfg / ljZn]if0f ;Lk ;DaGwL  @x!)=@) 

 

k|of]ufTds M sDKo"6/  

df}lvs M  

 s_ k|df0f–kq 

 v_ tflnd÷cg'ej 
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